ESG Program - Rapid Re-housing
Required Paperwork Checklist

Applicant Name: _______________________________________________________________________
County of Residence __________________________
Submitted By: _________________________________________________________________________

	Complete
	ESG Forms

	
	Eligibility Approval Form with Initial Case Notes-followed by HSP

	
	HMIS CE intake 

	
	Release of Information

	
	Identification if available

	
	Additional Documents not listed above such as Police Clearances, etc. go here.

	
	Statement of Understanding and Agreement-copy given to client

	
	Grievance and Termination Policy-copy given to client

	
	Verification of Homelessness-followed by 3rd party verification

	
	Staff Certification

	
	Resource Exhaustion Verification

	
	Income and Asset Calculation Worksheet-followed by income statement

	
	ESG Housing Barriers Levels 1-4

	
	Referral Tracking Form

	
	Housing Stability Plan

	
	Case Notes

	
	Rent Reasonable Certification

	
	Utility Allowance Worksheet-Please refer to www.thda.org

	
	Habitability Inspection Checklist

	
	Lead Based Paint Visual Assessment

	
	Inspection Deficiencies Notice--If applicable

	
	Copy of Lease between Landlord and Tenant

	
	Rental Assistance Agreement between Landlord and Agency

	
	Documentation of Need- Utility Connection, Arrearage, ect.

	
	**Keep copy of all Fund Requests, Bills, Checks and Receipts in Client File**

	Monthly Financial Evaluations- 
1. Meet with client towards the end of the month and evaluate if and/or what financial assistance is needed for the following month.  2. Prepare and submit any applicable fund requests.  

	
	HMIS Exit Form(s) 

	
	Program Participant Questionnaire (mailed with discharge letter)

	
	Agency Discharge Letter



